Sample with tracked changes
This file contains tracked changes (an insertion and a deletion) and a comment, all by the fictional author Ada Example. Word shows them in the margin unless you accept or reject them. Free sample from 99helpers.com/file-types/docx.
The meeting is on TuesdayThursday at 10:00.
The budget for the fictional project is 12,000 euros.	Comment by Ada Example: Is this figure final?
Before you send a document like this to someone outside your team, accept or reject the changes and delete the comments, or they travel with the file.
